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Figure 1 Login Page for ILMS 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

1. Click the menu on the left side. 

a. Goods In  Click button ‘Add New’ 

 

Figure 2 Goods in Transaction Screen 

b. User May click on button ‘Apply/Add search condition’ to search anything from the 

transaction shown. 

c. Or, click on ‘Excel’ button to export out the list of transaction 

 

 

 

 

 

 

 

 

 

 

GOODS IN

Add new 



2.  Below shown the screen where user need to fill-up in order to register a transaction of 

goods in 

a. Information needed to be capture are 

No Field Value 

1. Form Type <choose from drop down list> 

2. Form No <manual key-in> 

3. Move Date <choose from the calendar> 

4. Consignor <choose from drop down list> 

5. Location <Choose from drop down list> **Call admin if it 

doesn’t have your location 
6. Invoice No <manual key-in> 

7. Category  

b. Next, from list of goods. Click ‘Add New’ to add goods 

c. Information that need to enter 

No Field Value 

1. Tariff Code <manual key-in> 

2. Description <manual key-in> 

3. Qty <manual key-in> 

4. Value (RM) <manual key-in> 

5. UOM <manual key-in> 

6. Total Value System auto calculate 

d. Then Click ‘OK’ 

e. Repeat line 2(c) – 2(d) for other goods. 

f. User also may click button ‘save’, to save this form before submit. 

g. After confirm all the lines added to the list, user need to click button ‘submit’ 

 

 

 

 

 

 

Add new 

Submit 

OK 



3. Another alternative from added line by line. User may use template prepared by following 

this step. 

a. Fill up the information as per instruction 2(a) 

b. Then click ‘save’ 

c. Open the template prepared and make sure, form no inside the file are correct. 

 

d. Go back to the list transaction screen and select the correct form 

 

 

 

 

 

 

 

 

 

Form No 

Select the correct form 

 



e. After select the form. Then Screen will redirect to "PSB Goods In Details Form" with  

Status = Initiated 

f. And click ‘import’ 

 

g. Click Upload, and choose the correct file. 

 

 

 

 

 

 

 

 

 

 

 

Click Import 

 

Click Upload 

 



h. After completed upload the lines, click ‘OK’ 

 

i. Then, click ‘Submit’. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click Upload 

 



 

4. Click the menu on the left side.  

a. Click ‘Goods out’ 

 

 

5. Below shown the screen where user need to fill-up in order to register a transaction of 

goods in 

a. Information needed to be capture are 

b. Click ‘add goods’ to add the goods 

No Field Value 

1. Form Type <Choose from list> 

2. Form No <Manual key in> 

3. Move Date <Choose from system Calendar> 

4. Consignor <Choose from list> 

5. Agent Name <System auto shown> 

6. Transaction Type Issue Out 

 

GOODS OUT (ISSUE OUT)

Add new 

Add new 



c. From this screen below, user need to choose from goods in form registered.  

d. Then click ‘load’ button to show list of goods under that particular goods in form 

e. Tick at which line needed 

f. Then click ‘add to issue out goods’ 

 

g. User also may choose from multiple goods in form by repeating steps 2(c) – 2(f) 

h. Then key-in the withdrawal quantity and click OK 

i. After completing all the lines, click ‘submit for KSB Approval’ 

  

 

 

 

 

 

 

Click OK 



 

6. Temporary out, such as out for fabrication. 

7. Repeat steps 5(a) – 5(h)  

No Field Value 

1. Form Type <Choose from list> 

2. Form No <Manual key in> 

3. Move Date <Choose from system Calendar> 

4. Consignor <Choose from list> 

5. Agent Name <System auto shown> 

6. Transaction Type Temporary Out 

8. Next, pick the date for expected returning goods 

a. If the date already reached, user may request a new date from Custom and update it 

on the system. 

9. Then click button ‘submit for KSB Approval’ 

 

GOODS OUT (TEMPORARY OUT)

Select date for expected 

returning goods 


